
Made with Scribe - https://scribehow.com 1

Uploading Inspection Documents through the
Portal

1 This process is to add inspection documents only. Do not submit revisions
through this process! It does not go to the inspectors and will delay your
ability to schedule or pass inspections!

2 Navigate to https://mcgis.mesacounty.us/portal/apps/webappviewer/index.ht
ml?id=689fb8d8b9d54ba7b7daf992a856dcd8

https://mcgis.mesacounty.us/portal/apps/webappviewer/index.html?id=689fb8d8b9d54ba7b7daf992a856dcd8
https://mcgis.mesacounty.us/portal/apps/webappviewer/index.html?id=689fb8d8b9d54ba7b7daf992a856dcd8
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3 Click "My Records".

4 Under "My Records" select the permit you need to attach documents to.
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5 Click "Request New Inspection"

6 Click "Select Inspection Type(s)"
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7 If you are trying to schedule an inspection that needs the document, such as
framing, you can attach the document directly to the inspection. Otherwise click
"Building Document Only - B". You will see there are two Building Document Only"
inspections, both work the same. There is also Electrical Document Only,
Mechanical Document Only, and Plumbing Document Only.

8 Click the "Schedule for" date field. These follow the same rule, the following or two
days out. Select the date on the calendar.
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9 Click the "Comments" field if you would like to leave a comment for the inspector.

10 Click "Upload" and upload the desired document.
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11 Click "Upload more" if you have multiple documents.

12 Once you have attached all of your documents click "Submit" and the document
will go to the inspector assigned to that area.




